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Welcome to this short video that will explain the English Composition Course Journal. I’m Christina Elvidge, one of
the college English instructors at Penn Foster. When you need help with your course, you can contact me and my
colleagues, Rianna Karalunas or Melissa Herzing.

The course journal is an on-going assignment that you will work on throughout your composition course.

Instructions for the course journal can be found in the introduction section of your digital study guide. The journal

entries that you’ll complete correspond to the required reading in your textbook and study guide. They provide

specific instructions for what you need to write. As you read, look for blue boxes entitled Required Journal Entry

like the one you see here.

Your journal entries correspond to the required reading for each lesson. Refer to the list of assignments in your

digital study guide to complete the required reading. You will also see the exam numbers for each assignment,

which indicate when an exam or journal should be submitted. Submit Journal Part 1 when you finish lesson 3 and

Journal Part 2 after lesson 5. You may submit Journal Part 3 before or after lesson 7.

Complete each entry along with your reading. The journal will help you to learn and practice the concepts you

read about. You will receive feedback from an instructor on your journals that you can then apply to your essays

to help you complete them successfully. Journal entries overlap with other assignments so you’ll complete the

course more quickly than if you waited to do them all at one time.

Be sure to read each journal entry carefully and complete all the required elements as directed. Many entries

have several parts, like Entry 3, so use the headings to label each section of the entry to ensure you’ve completed

it. Deductions are taken for missing information.

Keep all six of your entries in one document. After you complete your first entry, save your doc, then open it again

when you need to complete the next entry. Format your entries properly. Use the date you completed the entry

and title to begin each one. Use the header function in your word-processing app to enter your name, ID, exam

number and other information in the top margin of each page automatically.

To submit your journal, save your doc in MS Word or Rich Text Format. Then upload your doc by clicking on the

corresponding Take Exam button on your student portal. Your journal may be returned to you ungraded if we

cannot open your doc.

Review the grading criteria that is included with the journal instructions in the introduction section of your digital

study guide and the evaluation form included with the submission instructions. Journals are graded in 3

categories: Ideas and Content, Organization, and Correctness.

Be sure to review the feedback provided by your instructor to address errors on a retake if required and future



exams. Any student who does not earn a passing grade on his or her first graded submission must revise and

submit a retake exam. For your retake exam, work with your existing assignment; do not start over. Use the

instructor’s feedback to revise and if you have any questions, contact an instructor. Retake exams are mandatory

so students cannot skip them or take a zero as a grade.

If you have more questions about your journal, there are resources available in the course supplements section of

the course on your portal. You can contact an instructor through the Help Center as well. Help with writing is also

available in Penn Foster’s writing center, The Writer’s Block. Good luck with your course journal!


