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Hi Ashley— 

 

Thanks for submitting your essay! I’m returning this essay to you ungraded as a courtesy, 

as it doesn’t currently meet assignment guidelines. The first few paragraphs are nearly the 

same as your description paragraph from the prewriting, which doesn’t fit the prompt for 

this essay. Work on crafting a strong introduction that ends with your thesis, and rework 

these first two paragraphs about your daily life into the body of the paper to support your 

main points.  

 

See my notes below and upload your revision when you are ready. Please note, your next 

submission will be graded. Be sure to contact the school if you have any questions.  

 

Instructor, Penn Foster 

 

 

Balancing Penn Foster studies with work, family, and other activities and responsibilities. 

 

Balancing studies, work, family and other activities and responsibilities can be 

challenging at times. I am a single twenty-five years old mother with one child. Currently, I work 

full time as a Customer Support Officer at Scotiabank (Turks & Caicos) Ltd which is one of the 

main banks here in Turks & Caicos Islands. In my current role with Scotiabank (Turks & Caicos) 

Ltd, I deal with our top high-value business clients which at times can be stressful and very 

demanding. In my position I am responsible for preparing bank drafts both local and 

international, posting payroll, preparing wire transfers, opening accounts and resolving any 

issues that the customers might have. I usually receive twenty plus emails and ten to fifteen calls 

per day which have to be answered before I leave at 4:40 pm. 

After arriving home, I relieve the babysitter and start my weeknight responsibilities 

which I would also refer to as my second job. As mentioned before I have a child and her name 

is Alyssa, who is three years old. My evenings are usually spent teaching my daughter shapes, 

colors, how to trace, counting, saying her ABCs and playing with her. I cook every night and 
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dinner is usually ready by 8pm and after eating I prepare my daughter for bed. After the chores 

are completed, I am usually tired and just want to go sleep, but instead of doing that I would sign 

into the student portal to complete my coursework. I am currently in my second semester 

pursuing my associate degree in Business Management. The class I am currently taking is 

English Composition. Due to all the daily activities, I am only able to study for any hour or two 

before I fall asleep. There are times I would question myself and ask if this is really worth it or if 

I should suspend my Penn Foster studies for a while until I am in a better position to handle it. 

Then I remember my reason for this starting my studies online which was to better myself, so in 

the event, a position opens up within Scotiabank (Turks & Caicos) Ltd or outside I have the 

qualification needed.  

In this essay, I will explain three tools that I used and provide examples of how I was 

able to achieve a balanced. Being a single woman, working, and with a child is extremely 

difficult because after the day job is done, I still have to come home to a young toddler. I do not 

have anyone I can rely on to help me with my daughter, therefore, I came up with the three tools 

to help me balance my studies, work, family and other activities and responsibilities. The tools 

were purchasing an electronic daily planner to help me get organized, purchasing food that is 

already prepared to save time and utilized my daughter’s playtime to get schoolwork done.   

To help me balance my studies, work, family and other activities and responsibilities, I 

purchased an electronic daily planner to get me organized. The daily planner has been a huge 

asset with helping me with my time management skills. The day planner has helped me organize 

my life by saving me three hours each day to study. I am able to achieve this because the planner 

keeps track of my daily tasks and appointments. For instance, the planner helps you prioritize 
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your day by giving each task the appropriate amount of time.  The planner also allows you to 

achieve a work/life balance by helping create more time for yourself.  

The second step I used to help me balance my studies, work, family and other activities 

and responsibilities was to buy food from a restaurant Instead of cooking. By purchasing food 

from a restaurant I was able to save more than like thirty minutes, which in turn added to my 

three hours that I use each day to study. For instance, an average meal takes half an hour to forty 

fives minutes to cook by ordering the food before I leave work and picking it up on the way 

home saves plenty time. By ordering the food in advance eliminates me having to wait thus 

saving time. However, as mentioned before I am a single mother so I unable to afford this option 

every day so I used this option for two or three days per week.    

The final step I used to help me balance my studies, work, family and other activities and 

responsibilities was to utilize my daughter’s playtime to complete school work. I was able to 

accomplish this by setting two hours down in the planner for her play time. For instance, for the 

first hour, while she was playing with her toys, I was able to complete some outstanding 

projects/school work. Before the hour was completed, I asked her to pick up her toys and place 

them back in her toy bag for her to use for the next day. For the second hour, I allowed her to use 

my phone so she complete some learning activities via the ABC mouse mobile app. Usually, 

whenever I give her the phone to use ABC Mouse mobile app or YouTube she would always go 

in the comer of the bed and all of her attention is given to the phone. For the last thirty minutes, I 

let watch Nick Jr. or sprouts while she is doing that I try my best to complete the project or wrap 

it up until the next day. By keeping my daughter distracted with her toys and my phone I am 

better able to focus on my school work whether it involves pending projects/research I am able to 
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give my all. Even though I am not spending as much one on one time with her as I would like I 

know in the ending it will be worth it.  

By using the tools listed above I was more than able to save time and I can say without a 

doubt that my day planner has been a lifesaver for me. I can also say that the daily planner has 

helped me feel worried free and has given me that work, life and study balance that I was 

looking for. 

 

 


